ProgressBook-GradeBook User Access — Part 2 of 2

@New Staff Instructions

¢ New staff must accept the Frontline Invitation before signing into ProgressBook for the first time.
For future logins, after accepting the invitation and following the activation steps, staff can access
ProgressBook-GradeBook from the TCESC website and the MiniOrange dashboard.

Navigate to the TCESC website: www.TrumbullESC.org
2. Click on the ProgressBook-GradeBook login link found under our website’s menu bar

www.TrumbullESC.org >>> Our ESC Employees.

TRUMBULL CCUNTY
EDUCATIONAL SERVICE CENTER a

Our ESC Our District Educators Our Students & Families Our Employment Opportunities Our ESC Staff

Forms & Palicy Information Online Application & Tools Technical Support Partner Resources

Accidents & Injuries Calendar of TCESC Events Central Office Laptop/Chromebook Request Battelle 2 Kid

Compliance Officers Conference Room Schedule Support Documents and Resources Tamily and Children First Council

Employee Forms Employee Email Login TCESC Application Request Fairhaven Board of DD

Employee Handbook Employee Medical Insurance Information TCESC Equipment Request Help Me Grow

Employee Job Descriptions Employee Purchasing Resource - MySCView Technology Support Request Head Start

Employee Online Forms - Frontline Employee Time & Attendance - Frontline Virtual Mee - Google Meet INFOHIO

Guidelines & Policies Employee Training - Public School Works Virtua! fnee - Microsoft Teams QCALI

TCESC Staff Resource Page LPDC Information virtual Meeting Login - Zoom [s]3

Ohio Department of Education

NEOMIN
5515

Valley Counseling

3. Please click on Google. Do not enter any information.

\ TRUMBULL COUNTY
ﬁ \  EDUCATIONAL SERVICES CENTER
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http://www.trumbullesc.org/

ProgressBook-GradeBook User Access — Part 2 of 2

4. Select your type of MFA (Multi-Factor Authentication).

Choose 2-Factor Authentication

OTP Over Email

Google Authenticator

In this method, you need to

Soft token

In this metho

Push Notification

In this method, you receive a push not

5. Once at the MiniOrange Dashboard, open your TCESC Google email and accept the Frontline
Invitation. DO NOT Click on the SIS/GradeBook — Frontline.

TRUMBULL COUNTY
DUCATIONAL SERVICE Cl

F CENTER Dashboard  Setup 2FA

z

SIGN-IN TO YOUR FAVOURITE CLOUD APPS

*** IMPORTANT ***
DO NOT CLICK ON ANY DASHBOARD BUTTONS
OPEN YOUR TCESC GOOGLE EMAIL AND ACCEPT THE FRONTLINE INVITATION

All Apps

s All Apps

a ]

W Favourites Alnpllf}]. @

Amplity Frontline - Time & Attendance

“
¢ 1

TCESC Website

PublicSchoolWORKS

[0 Show hidden apps

TCESC TECHNOLOGY
SUPPORT REQUEST

below.
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6. User goes to email and should see an email from Frontline that includes the invitation pictured
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7. Click Accept Invitation.

Hello Justin,

You have been invited to access the following solutions from Frontline

Education.

Solutions Included:
ProgressBook CentralAdmin, ProgressBook Studentinformgifon, ProgressBook

GradeBook, Frontline Administration

Accept Invitation

8. Click Sign In with your Frontline Passport
2

Accept Invitation

You are being invited to the Trumbull Co Educ Serv
Cntr organization within Frontline Education.

You will need to either create or signinto ar
created Frontline Passport in order to accept this

nvitation

Frontline Passport

“I've already created a Frontline Passport’

If you've already created a Frontline Passpoy

here to signin

Sign In with your Frontline Passport

"I don't have a Frontline Passport”

Create a New = 5 iZina Passport
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9. Click Got it, I'm ready to Sign In

Sign In to Frontline Passport

You will now be taken to a Sign In Page

& 5Sign in with your Frontline Passport to accept the
invitation

A AFrontline Passport is required (this is different
from a Frontline ID)

v After you signin, the invitation process wi
completed

Got it, I'm ready to Sign In

| don't have a Frontline Passport

10. Verify the email address to match your TCESC google email address.

Sign in to Frontline Education

Email

justin.metheny@trumbullesc.org

Keep me signed in

Unlock account?

Frontiine Passport is different from a Frontline ID ' Learn More
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** IMPORTANT ***

e |If the email address matches your TCESC email address, click NEXT.
e |If the email address is missing, enter your TCESC email address, and then click NEXT.

e |f the email address DOESN’T match your TCESC email address DO NOT modify the email
address, just hit NEXT. Please notify the TCESC technoloyg department.

11. Click Continue.

v

Invitation Accepted!

You have been given new rights and
features by Trumbull Co Educ Serv Cntr

CONGRATULATIONS! PART 2 — DONE!

Managing Multiple Accounts
~ TCESC & District Accounts ~
For any TCESC staff member, who is also
employed by a school district, please contact the
TCESC technology department. Thank you!
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